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	Three Letter Site Code Request Form

	Instructions:
Complete and sent this form to operationsmanager@transpower.co.nz if a new three letter site code is required or a change is required to an existing three letter code.  

	Name:
Click here to enter text.
	Change Type
☐New
☐Change
	Need for Change
☐Site Related
☐Organisation Related
☐Dispatch Code Related

	Company:
Click here to enter text.
	
	

	Role:
Click here to enter text.
	Project Status
☐Conceptual	☐Confirmed	☐Not Applicable

	Phone No:
Click here to enter text.
	Site Status
☐Planned	☐Operational	☐Non Operational

	Email Address: 
Click here to enter text.
	Justification for choice of code:
Click here to enter text.

	Site Code
Click here to enter text.
	Site Name
Click here to enter text.
	Connected to grid at GIP/GXP
Click or tap here to enter text.

	Site Type/Use
☐Block Dispatch Code		☐Cable Store				☐Cable Terminal Station
☐Comms Site			☐Control Centre			☐Dispatch Code
☐Gas Supply			☐HVDC Electrode			☐Hydraulic
☐Lake				☐Land					☐Market Participant
☐Office			☐Power Station Grid Connected	☐Power Station Embedded
☐Power System Customer	☐Substation				☐Service Provider
☐Tee Point			☐Weather Office			☐Zone Substation

	Reason for change:
	Click here to enter text.


Guidelines for requesting three letter site codes:
1. Check that the code you wish to use is not already allocated elsewhere: 
Standard Site Abbreviations.xlsx
2. Check if a code has already been assigned to the asset.
3. A three letter code should connect to the site name, using three letters that represent the full name as clearly as possible. The first letter of the code should match the first letter of the site name (e.g. KPO for Karapiro).
4. Where a name includes terms like lake, river, gas, thermal, hydro, wind or solar, the three-letter abbreviation is not required to include the letters L/R/G/T/H/W/S respectively, though it may be appropriate to use these letters to distinguish different assets connected at a single site.
E.g. – battery and solar assets at the same site ending in B and S respectively.
5. To facilitate operational communications, a site’s name (and therefore its three-letter abbreviation) should remain constant for the life of an asset. Therefore, company names should not be used in an asset name. In exceptional circumstances, it may be possible for asset names and codes to be changed, but any changes must occur before they have been integrated into SCADA model and ICCP/Dispatch software.
6. A site name and three letter code should clearly connect to the geographical area it is located at or near (e.g. town, locality, range). Parties are encouraged to consult local iwi early on to ensure site names are culturally appropriate and relevant.
7. Abbreviations already commonly used for technical terms or equipment must not be used for site abbreviations, e.g. KWH, CVT etc. Similarly, TLA as a code for a site or asset would be inappropriate.
8. Where possible, existing conventions are to be adhered to, e.g. 
a. abbreviations for control centres will end in a ‘C’.
b. where adjacent to a substation, transmission tee sites are to take the name of the substation with the last letter changed to T, e.g. Paraparaumu (PRM) and Paraparaumu Tee (PRT). If the transmission tee is not adjacent to a substation, a separate geographic based code shall be used, e.g. Judgeford (JFD).
c. abbreviations ending in “C” or “T” should be avoided for sites that are not (respectively) a control centre or transmission tee point.
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